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Professor Clara Román-Odio, Faculty Associate Director of CEL 

Office for Community Partnerships, Kenyon College 
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     To propose a community-engaged learning course please contact:  
Jen Odenweller, Director of Community Partnerships, odenwellerj@kenyon.edu  

Clara Román-Odio, Faculty Associate Director of Community-Engaged Learning, romanodioc@kenyon.edu 
Alyssa Lawrence, Administrative Assistant, lawrencea@kenyon.edu 

 

Please share with us the following course-related information in preparation for a 

Community-Engaged Learning (CEL) partnership discussion: 

 

 Course Description / Level:  

 

 

 

 

o Desired Learning Outcomes: 

 

 

 

 

 

 

o Learning Goals: 

 

 

 

 

 

 

o Assessable Learning Objectives: 

 

 

 

 

 

 

 

o Reflection Questions to Achieve Desired Learning: 

 

mailto:romanodioc@kenyon.edu
mailto:lawrencea@kenyon.edu


 

 

 

 

 

 Student Activities at Community Site: 

 

 

 

 

 Student Skills to be Developed: 

 

 

 

 

 Timeline in Connection to Your Syllabus: 

 

 

 

 

 

 Other Pertinent Information to be Discussed: 

 

 

 

 

 

 Contact Information to be Shared with Community Partner(s):  

 

 

 

 

Office for Community Partnerships, Wright Center, Suite 100, 400 South Main Street, Mount Vernon, Ohio 43050 
740.427.5419 www.kenyon.edu/community-partnerships

http://www.kenyon.edu/community-partnerships


 

  
 To propose a community-based partnership idea please contact: 

Jen Odenweller, Director of Community Partnerships, odenwellerj@kenyon.edu 
 Clara Román-Odio, Faculty Associate Director of Community-Engaged Learning, romanodioc@kenyon.edu 

Alyssa Lawrence, Administrative Assistant, lawrencea@kenyon.edu 

 

 

Please share with us the following information in preparation for a Community-Engaged 

Learning (CEL) partnership discussion: 

 

 

 Background of your organization and mission 

 

 

 Current state – Information about the need, interest, or request of your organization 

 

 

 Objectives you wish to achieve/issues you wish to investigate through a potential collaboration 

 

 

 Timeline – Is there a specific timeframe that needs to be kept in mind when planning a 

collaboration? 

 

  

 Other pertinent information to be discussed 

 

 

 Organization primary contact and contact information (tel. & email) 

 

Office for Community Partnerships, Wright Center, Suite 100, 400 South Main Street, Mount Vernon, Ohio 43050 
740.427.5419 www.kenyon.edu/community-partnerships

mailto:odenwellerj@kenyon.edu
mailto:romanodioc@kenyon.edu
mailto:lawrencea@kenyon.edu
http://www.kenyon.edu/community-partnerships


 

 

MEMORANDUM OF UNDERSTANDING BETWEEN 
 

Kenyon College and____________________     ____(community organization / partner)  

 

This MEMORANDUM OF UNDERSTANDING is established as of __________ (date) 

between the undersigned partners. 

 

I. Formation 

The undersigned hereby form a partnership to support educational enrichment and collaboration 

between Kenyon College, ______________________ (course #) and  

__________________________________ (community organization / partner). 

 

II. Term 

The MEMORANDUM OF UNDERSTANDING shall begin on _______________ (date) and 

shall continue until _________________ (date) [end of the community-engaged learning (CEL) 

experience]. 

 

III. Purpose 

The purpose of the agreement shall be to offer Kenyon faculty, students, and  

  ______________________________ (community organization / partner) opportunities for 

educational enrichment and collaboration by supporting the research and service learning needs 

of the community partner in the areas of  

______________________________________________________________________. 

Specifically, the objectives of this collaboration are: (list the objectives of the project) 

1.____________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

2.____________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

3.____________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 



 

IV. Reciprocal Requirements 

The College’s interests in the partnership relate not only to supporting community educational 

interests and needs but also to assure that student participation in the program delivers against 

the education and formative responsibilities the College has towards them. To achieve this, we 

outline the following items as requirements for this collaboration. 

________________________________ (community organization / partner) will provide: 

 A student orientation about the nature of the work or the need to be addressed 

 Student supervision   

 A system for verifying tracked hours of service 

 

 Assessment of student work and outcomes, including evaluation of the impact this 

collaboration had on the community organization / partner by completing the CEL 

Community Partner Evaluation Form 

 

 A mechanism for Kenyon students to provide feedback to the agency. 

  

Likewise, Kenyon faculty and students will ensure _______________________________ 

(community organization / partner) receives the corresponding benefits from the partnerships 

including: 

 Commitment to certain number of hours per week or per project 

 

 Student supervision by faculty member 

 

 A system for tracking hours of service 

 

 Assessment of the impact the educational intervention has on Kenyon students by 

completing the CEL Student Evaluation Form and the CEL Faculty Evaluation Form  

 

 A faculty-community organization meeting every six months to open and close each 

semester session’s projects  

 

 A mechanism for the agency to provide feedback to the student and faculty member. 

  

 

Students are expected to: 

 

 Perform their research or service learning work to the best of their ability 



 

 

 Follow the agency’s policies, procedures, and standards 

 

 Meet time commitments and give reasonable notice if unable to attend. 

 

V. Meetings 

Periodic meetings shall be held as determined by the partner institutions to discuss progress, 

evaluate and promote the objectives of the partnership. 

 

Vl. Management 

Except as otherwise determined, all decisions shall be made by each partner in accord to the 

agreed upon actions.   

 

Vll. Partnership Contacts 

Community Partner Contact   Kenyon College Contact 

Name: ________________________________ Prof.:_________________________ 

Organization: __________________________ Department: ___________________ 

Street Address: _________________________ Address:______________________ 

Mailing Address (if different): _______________   Gambier, OH 43022 

City, State, Zip Code: ____________________     

Tel.:__________________________________  Tel.:_________________________ 

Email:_________________________________  Email:________________________  

   

Partner (Printed Name and 

OrganizationAffiliation) 

Partner (Authorizing 

Signature) 

Date 

Signed 

 

 
  

 

 
  

 



 

MEMORANDUM OF UNDERSTANDING 
 

Kenyon College and__________________________(community organization / partner) 
 

Student Agreement 

As a partnership between Kenyon College (________________) (course number) and  

__________________________________________ (community organization / partner), we will 

work together to enrich and support the research and service learning needs of local community 

in the areas of 

_______________________________________________________________________. 

Specifically, the objectives of this collaboration are: (list the objectives of the project) 

1.____________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

2.____________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

3.____________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 

This means that: 

 I will attend any necessary orientation meeting with the community organization and/or 

Kenyon College.   

 I commit to working for a minimum of _______________ hours during the semester. 

 I commit to help __________________________ (community organization / partner) as 

stated above. 

 I will be sensible about the fact that as teachers, students and community organization 

employees we hold other responsibilities. We will schedule (and cancel, if needed) meetings 

in a timely manner. 

 I will maintain open lines of communication with mentors in my community partner 

organizations, as needed. 

 I will communicate immediately to the Kenyon faculty in charge of the program any 

concerns or issues that I don’t believe can be resolved by myself. 

 I will demonstrate respect for all community organization consumers and program 

participants with which I come in contact during this placement. 

 I will complete the evaluation form in a timely manner. 

 I will dress appropriately following guidelines set forth by my community partner 

organization.  



 

Student Signature:_______________________________________________________ 

Name:__________________________________________________________________ 

Email:__________________________________ Tel.:____________________________  

Preferred form of contact (check one):   ___ Phone Number (number above)   

___ Email (to address above) 

Student Hours of Availability (please fill-in blocks of time): 

 Monday         Tuesday      Wednesday    Thursday       Friday         Saturday        Sunday 

  

  

            

 

Community Partner Contact Signature:_____________________________________ 

Contact Name:________________________________ Position:____________________  

Organization:_____________________________________________________________ 

Street Address:___________________________________________________________ 

Mailing Address (if different):__________________________________________________ 

Email:_____________________________ Tel:________________________________ 

Community Partner Hours of Availability (please fill-in blocks of time): 

Monday        Tuesday        Wednesday    Thursday        Friday        Saturday        Sunday 

  

  

            

 

Kenyon College Contact Signature: _________________________________________ 

Prof.:__________________________________ Department:_______________________ 

Address: ________________________________________________________________ 

Tel.:________________________________ Email:_____________________________



ASSENT TO PARTICIPATE IN RESEARCH EXAMPLE 

1) My name is ___________________________ 

 
2) We are asking you to participate in a study because we are trying to learn more about the Latino 

experience in rural Ohio through oral history, a method of gathering and preserving historical 

information through recorded interviews. 

 

3) If you agree to be in this study, you will be asked questions about growing up in Knox County, work, 

leisure time activities, country of origin, family memories, cultural norms, food culture, aspirations 

and expectations for the future. The interview will take approximately one hour. 

 

4) The project involves only a conversation with a member of our team. Therefore, we do not expect 

that this will present any risks to you. 

 

5) There are no direct benefits to you from participation, but your willingness to share your knowledge 

and experiences will contribute to improve awareness of the Latino experience and contributions in 

Knox County, and may, in doing this, help develop intercultural cultural exchange between Latinos 

and the wider community in Knox County. 

 

6) We will also ask your parents to give their permission for you to take part in this study. But even if 

your parents say "yes" you can still decide not to do this. 

 

7) If you don't want to be in this study, you don't have to participate. Remember, being in this study is 

up to you and no one will be upset if you don't want to participate or even if you change your mind 

later and want to stop. 

 

8) You can ask any questions that you have about the study. If you have a question later that you didn't 

think of now, you can call me (740) 427 5275, or ask me next time. 

 

9) Signing your name at the bottom means that you agree to be in this study. You and your parents will 

be given a copy of this form after you have signed it. 
 

 

           

        Child’s Name (please print) 

 
 

 
 

  Signature of Child                                                    Date 

 

 

 
 

  Name of Investigator (please print) 

 

 
 

          Signature of Investigator  Date 





 

 

Participant's Signature Date 
 

 

Researcher's Signature Date



CONSENT TO PARTICIPATE IN RESEARCH EXAMPLE 

(Oral History) 

 

 

Project Title: Latinos in Rural America  

Researchers:  Clara Román-Odio, Professor of Spanish & Director of Latino Studies, Kenyon 

College and Patricia Mota (2016) and Amelia Dunnell (2017). 

 

Introduction: 

You are being asked to participate in an oral history research study being conducted by Clara 

Román-Odio, a faculty member in the Department of Modern Languages and Literatures at 

Kenyon College and two of her students, Patricia Mota (2016) and Amelia Dunnell (2017) for a 

summer scholar program. 

 

According to the Oral History Association, “oral history is a method of gathering and preserving 

historical information through recorded interviews with participants in past events and ways of 

life.”  You have been approached for an interview because you have had a particular experience 

with Latinos in Knox County. 

 

Purpose:  

The goal of this oral history project is to (give specific purpose and scope).   This interview will 

supplement written records about (insert topic). 

 

Procedures: 

The interview will take approximately (indicate length of time).  During the interview, you will 

be asked questions about (give general information about subject matter and nature of 

questions). 

 

The interview will be audio-taped (if videotaped, state that as well) and transcribed.  The results 

of your interview will be (give information about how the interview might be used in 

presentations, thesis work, publications, or other scholarly work).   

 

Risks/Benefits: 

Explain any foreseeable risks or discomforts. If there are no foreseeable risks, you may simply 

state: “The risks associated with participation in this interview are minimal.” 

Explain any benefits to the participant or to society. If the participant will not benefit directly, 

simply state: “There are no direct benefits to you from participation, but your willingness to 

share your knowledge and experiences will contribute to (indicate how the results may be helpful 

to others or to society).”  Financial compensation should not be discussed here, but should be 

in a separate section.     
 

Confidentiality: 

Unless you check below to request anonymity, your name will be referenced in the transcript and 

audiotape (or videotape) and in any material generated as a result of this research. If you request 

anonymity, the tape of your interview will be closed to public use, and your name will not appear 

in the transcript or referenced in any material obtained from the interview.  



 

 

If participants will be donating to an archive state the following: 

In addition, at the conclusion of the interview you will be asked to sign a “Deed of Gift” form to 

donate the transcript and audiotape (or videotape) of the interview to (name of archive). If you 

choose to sign the “Deed of Gift” form, the materials from your interview will remain the 

property of (name archive) and will be available for use by others. 

 

Voluntary Participation: 

Your participation in this interview is voluntary.  Even if you decide to participate, you may 

withdraw from the interview without penalty, or request confidentiality, at any point during the 

interview. You may also choose not to answer specific questions or discuss certain subjects 

during the interview or to ask that portions of our discussion or your responses not be recorded 

on tape.   

 

Contacts and Questions:  

If you have any questions about this research project or interview, feel free to contact (give name 

of researcher) at (email).  If this is a student project, give contact information for both the 

student researcher and the faculty sponsor,( e.g. “If you have questions about this research 

project or interview, feel free to contact___ at___ or the faculty sponsor___ at___.”). (never 

give your personal, physical address) 

 

 

If you have questions about your rights as a research participant, please feel free to contact the 

Kenyon College Institutional Review Board at (740.427.5748) or peelle@kenyon.edu. 

 

Statement of Consent: 

I agree to participate in this oral history interview, and to the use of this interview as described 

above.   My preference regarding the use of my name is as follows:  

 

___ I agree to be identified by name in any transcript or reference to the information contained in 

this interview. 

 

___ I wish to remain anonymous in any transcript or reference to the information contained in 

this interview. 

 

__________________________________________                                _____________ 

Participant’s Signature                                                                                Date 

 

 

__________________________________________                                _____________ 

Researcher’s Signature                                                                              Date 



RELEASE FORM 

EXAMPLE 

 

The Latinos in Rural America (LiRA) oral history project is a program of Kenyon 

College. Video and audio recordings and transcripts resulting from interviews conducted for 

the project will be deposited in the oral history collection of Kenyon College Library, where 

they will be made available for historical research and public dissemination. 

Participation in this project is entirely voluntary. 

 

I, the undersigned, have read the above and voluntarily donate to the project full use 

of the information contained in the video or audio recordings made on 

  (date), transcripts of the recordings and other materials collected 

during the interview. 

 

I hereby assign legal title and all literary property rights, including copyrights, in 

these recordings and transcripts to the project, which may copyright and publish such 

materials. The information may be used for scholarly or educational purposes as determined 

by the project, including for a museum exhibit, with a Web site and a DVD and study guide 

for local schools and local community organizations. 
 

 

 

Interviewee’s name (print clearly) Interviewer’s name (print clearly) 
 

 

Interviewee’s signature Date Interviewer’s signature Date 

 
 

Interviewee’s address (optional): Interviewer’s address: 
 

Street   Street    
 

City  State   City  State    
 

Zip   Zip    
 

 

If interviewee is a minor, signature of parent or guardian: 
 

 

 

Signature Date



Kenyon College 
Publicity Release Form 
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